ST. MATTHEW'S CHURCH, OXHEY
SIDESMEN'S ROTA 2011/2012

SERVICE

FIRST
SECOND
THIRD            FOURTH
FIFTH
8.00 a.m.

R Best
W. Reed
 
W. Reed

9.30 a.m.

                   G Rowbottom
J Greenstreet         W. Sturges      M Wheeler       M Tabor                                                                                     


                   P Parks
 J Carter
J Gerry              H Davidse       R Boskey
11.15 a.m.                           M Raphael



                  J Paterson

DATES FOR 2011/2012 



First

Second

Third

Fourth             Fifth     

May


1

   8

15

22

29

June


5

  12

19

26                

July

          3                        10                   17                    24
   31  

August


7

  14
            21                     28
September

4   
           
  11
     
18

 25



October

2

    9                   16                    23

30
November

6
              13                   20                   27                      December

4                        11                   18                   25
 

January
            1

    8 

 15                   22

 29
February

5
              12 
             19                   26



March


4

  11

 18

25                    

April


1

   8

 15

22                      29               

If you are unable to carry out a duty please arrange for a substitute or tell a Churchwarden in plenty of time. 
DUTIES

(The items in bold type refer to the 9.30 service only. On the 1st and 3rd Sundays, there is no Sunday School.)
Before the service
Please be in church at least 15 minutes before service begins and switch on all lights and the sound system.

Check that the Lady Chapel door is unlocked and that the ramps are available. Put out the ramps if needed.

Give out the books, not forgetting large type copies for those who need them.

Ring the service bell at 10 and 5 minutes before the service (If the chimes are not being rung).

Ask 2 people to take the collection during the offertory hymn. 

During the service
Open the doors for the procession to enter Church and close them behind the procession, closing the curtains at all 3 doors if it is cold. 
Count everyone in Church, recording numbers of those under the age of 16 and over the age of 16.  Estimate the total number of communicants in Church and Sunday School .

Alert communicants in Sunday School in time for them to join in the Peace.

Organise the offertory procession. The water and wafers go up as soon as the hymn starts. The person carrying the wafers gives the estimate of communicants to the server.
Ring the bell at the end of the Eucharistic Prayer - 3 sets of 3 strokes with a pause between.

Alert the rest of Sunday School in the Hall immediately after the Lord's Prayer.
Open the door for the children to enter as the choir moves from the choir stalls.

At the end of the service 
Open the doors for the procession to leave.

Put away service books, check that the church is tidy, chairs straight and ramps put away.

Tell the Vicar or Richard (or whoever is standing in for Richard) the total number of people present in church, over and under the age of 16, including the choir, servers and Sunday School, so that they can complete the  Service Register.   

Count the collection and then give the bag to a Churchwarden.

