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Document Review Process

The Fire Risk Assessment will be reviewed regularly as part of the overall Risk Assessment for the church and church hall. It will also be reviewed if there is a significant change affecting levels of risk e.g. major building alterations or major events.

Background 
A Fire Risk Assessment is part of St Matthew's Health and Safety Policy. The first dedicated Fire Risk Assessment was carried out in 2006, although an assessment of fire risks has been part of our overall Risk Assessment; a process begun in 2002.

Introduction
New fire regulations under the Regulatory Reform (Fire Safety) Order 2005, came into force on the 1st October 2006. For the first time, these will include the church building as well as the hall and anywhere in the grounds where we may hold open-air events. The Fire Risk Assessment consists of five steps:

	Make a rough plan of the buildings, indicate any hazards and identify where combustible material and ignition sources are close together. 

Identify persons at significant risk if fire broke out e.g. children and people with sight, hearing or mobility difficulties.
Action Plan: Decide what needs to be done to manage the risks of fire. The action taken should be common sense and in the main, inexpensive. Should any requirements prove to be expensive, it may be acceptable to put interim measures in place until they can be implemented. This will only be acceptable if there is no serious risk to people.
	Produce an emergency plan and assess training, instruction and recording requirements.
	Set up a system of regular reviews.

Findings are reported to the PCC who will approve any required actions. The progress of any follow up action is then monitored in PCC minutes. 

For simplicity of presentation, the buildings are treated separately:
·	The church building itself, including the main worship and seating area, the vestry, boiler room and tower.
·	The church hall including the fenced area behind the hall, used by the toddlers’ group in fine weather.
·	Public space round the church this has been used for barbeques and other outdoor events. 

Assessor Competence
The legislation requires the appointment of ‘Responsible’ and ‘Competent’ persons who carry out the risk assessment and implement and monitor fire safety. At St Matthew’s, both responsibilities will be taken on by the existing Health & Safety Officer.
The present officer (Colin Richards) is not formally qualified, but has practical experience of carrying out Risk Assessments at St Matthew’s since 2002.

The Church

Description
St Matthew’s was built in 1880 and is a Victorian brick-built church with a wooden roof which is tiled. There is a bell tower, topped with a spire. It is Grade II listed. There are bells and a ringing chamber in the tower, but the bells are now rung only occasionally and then by a carillon in the ringing chamber. Therefore, the tower is rarely occupied. A vestry was added at the west end of the church in the late 19th century.
Wheelchair access is via pairs of removable metal ramps, one set for the south door in the Lady Chapel and another internal set, where there is a step down from Lady Chapel to nave in the south aisle.

Use
The church is used as follows:

Event
Frequency
Number & type of people
Sunday 8am Service
weekly
Up to 20
Sunday 9:30am Service
Weekly
Typically 50-70
Sunday 11.15am All-age Service
Monthly
About 20
Thursday 10am Service
Weekly
About 20
Special Services e.g. Christmas
About 5/yr
Up to 150 (midnight Mass)
Funerals
10-15/yr
Usually small numbers but can be up to 300 The largest funerals are for the emergency services: fire, police or ambulance. They are very well organised by members of these services and are held in daylight.
Marriages
About 5/yr
Usually small numbers but can be up to 150
Baptisms
About 10/yr
Usually small numbers but can be up to 100
Concerts
About 2/yr
Up to 100, but not predictable.

Most services are held in daylight. The common exceptions are evening concerts and the main Christmas services.

Fire Precautions
Fire Extinguishers: There are two sets in pairs: ‘hydrospray’ for wood, textiles etc., and CO2 for electrical fires. There is an extinguisher in the boiler room, which is below the Lady Chapel. They are regularly serviced. (See Appendix B extinguishers are marked F on the building plan.) 
There is no telephone in the church or hall for contacting the emergency services, but a list of regular churchgoers with a mobile phone is at the back of the church.
Fire Blankets: two were installed in December 2006, one in the vestry and one in the apse, to deal with the risk of clothing fires caused by candles.
Electrical Safety: The church has been visually checked for obvious fire risks such as worn wiring, combustibles etc. There has recently been work on the wiring and, as part of this; it has been tested by professionally qualified electricians. 
Physical Security: There is potential for arson in the unsecured north porch, but we have already taken measures to reduce this risk. The notice board in the porch is lockable and fire-proof, and there are no other combustibles nearby. There is a powerful automatic PIR light inside the porch to deter loiterers. Vegetation at the front of the church has been cut down to make the entrance more exposed and so less attractive to vandals. There is no history of arson at the church or in the near vicinity and the church is locked outside service times and when people are in the church alone.

Fire Hazards 
Sources of ignition
The electrical system, including the organ electrics.
The boiler: a gas fuelled central heating boiler is located in the boiler room beneath the Lady Chapel.
	Candles are used during services: static on altars and carried from the vestry during services. 
	Candles are held by the congregation, but only at Candlemas and Christingle services.
Sources of fuel 
There are books stored at the west end of the church and papers on the tables there.
	Display boards at the west end have paper notices on them.
The east end of the church has altar cloths, carpeting etc. and people wear flowing surplices, vestments etc.
The wooden case of the organ.
The vestry stores candles, paper, cassocks, vestments etc.
Wooden chairs throughout.
	Gas for the central heating boiler.


Related hazards & issues
Electrical: There were some electrical problems identified by Instalec following the periodic test and inspection of the church’s electrics in May 2006 and these are currently being rectified. There have also been repeated electrical faults with the organ. (Reassuringly, when the organ blower overheated recently it did not start a fire.)
Emergency Exits: There are currently no emergency evacuation plans, or marked fire exits and there is no emergency lighting. There is no fire detection or warning system installed. Because of the age of the building, there are no purpose built fire doors. (See appendix A for more details.) The existing doors all open inwards rather than outwards, are secured with locks, latches and bolts rather than push bars and two of the three have steps beyond the threshold. There are no windows large enough to provide an escape route. 

Risk Areas
(See plan of church – Appendix 2)
Places where sources of ignition and sources of fuel are co-located:

Plan Ref
Location
Ignition Source
Fuel
C&I1
Sanctuary
Candles
Furnishings & clothing
C&I2
Vestry
Candles
Paper, clothing & other stored fabrics & material
C&I3
Organ
Electrical
Organ case
C&I4
Nave
Candles (special services)
Clothing, paper, books, chairs

Candles are an essential part of worship. Fire extinguishers and fire blankets are ready to deal with fire caused by candles carried by servers and on the altars, with additional measures in the Emergency Plan when the congregation has candles in the nave. Continuing electrical work on the organ will reduce the risk of an electrical fault igniting the organ.


People at Significant Risk
The majority of the regular congregation are over 65 years of age and they have various age-related mobility, sight and hearing problems of varying degrees of severity. Occasionally there is a wheelchair user in the congregation. There are also children present at some services, notably at the monthly All Age Service and at various Christmas services. The Emergency Plan deals with evacuating people at risk.

Action Plan – Church
This action plan assumes that the church is medium risk See online risk assessment at www.fire.gov.uk/Workplace+safety/RROpageForForm.htm. .

	Produce and validate the emergency plan.

Validate the calculated evacuation times by having a fire drill. (Carried out 17/6/2007. See Appendix A.)
	Devise and test stewards’ duties under the emergency plan during services and other events in church (e.g. what to do if there is a fire and specific evacuation procedures for vulnerable people.)
Train stewards There will be a core of trained people from the regular congregation who will act as Stewards, some of whom will be sidesmen. However, some of our existing sidesmen are old and infirm and would not be able to act as stewards.
	 in evacuation procedures and in use of fire extinguishers and fire blankets.
 Agree improvements to church to fire exit signs, and emergency lighting. (Although the church is rarely used at night, it would be extremely difficult to find the exits if the mains lighting failed.)
We will white line the edges of the steps at the west and north doors so that people can see the steps better in poor light. 
	Emergency Access: we will white line the outer edge of the parking area outside the hall to ensure sufficient access for fire engines to the hall, vicarage and rear of the church. This is subject to a Faculty and agreement with nearby householders.
We will have an area specifically reserved for parking emergency vehicles (more usually ambulances than fire engines). This could be on the current grassed area by the boiler room steps. We should also keep the area outside the south door clear of cars so that the fire exit is not blocked and to give access for vehicles which carry disabled people. 
	Provide fire blankets for the sanctuary and vestry to smother clothing and fabric fires and provide an additional set of fire extinguishers for the vestry. (Installed December 2007)
	Make written records of testing, maintenance and training, etc.
	Set up a process for regular reviews of fire risks.


Indicative costs Based on prices in the current Screwfix Direct catalogue. for additional equipment etc, (all lighting changes subject to Faculty approval) are:


Item

Quantity
Price incl VAT

Total
Battery maintained 3hr emergency lighting/exit signs for doors 
5
25.00
125.00
‘Guestimate’ for  fitting lighting by a qualified electrician


150.00
TOTAL


275.00


Emergency Plan
Standard Emergency Procedures
Any of the three exits have the capacity to evacuate the likely numbers of people for all but the largest gatherings. However, most people should exit by the North door. The exceptions are:
	Special provision must be made for wheelchair users, if present, by reserving the South Door for their exclusive use. It would also be safer for everyone else to avoid this exit because of the risk of falling over the wheelchair ramps.

West Door would be reserved for people who are mobility-impaired, because the hand rails are better and we can concentrate helpers there for anyone needing assistance.
Roles & Responsibilities
The person leading the service will, unless the power fails, have access to a microphone and is responsible for directing people to a safe exit: normally, the mobility-impaired to the west door, any wheelchair user to the south door and everyone else to the north door. If any door cannot be used, they are also responsible for deciding the best alternative in the circumstances. 
There will be standing instructions for service leaders on the announcements that should be made, laminated and left on the appropriate stalls, with a copy by the sidesmen's table in case the leader is incapacitated. 
Unless the fire is extremely minor (this will be obvious) no attempt will be made to fight a fire unless it is endangering people using an emergency exit. The congregation will be told not to move any cars lest they obstruct access to the site by the emergency services. 
Stewards will identify anyone likely to need assistance if there is a fire. In the case of wheelchair users, they must ensure that they have people ready to assist them in the event of an emergency evacuation. If a fire breaks out, the stewards on duty will:
	Give evacuation instructions if the leader is unable to do so.

Open all exit doors, using hooks where present to hold them open. It is essential to do this at once, because the doors open inwards and there could be a crush against them if there was panic during the evacuation.
	Call the emergency services by mobile phone.
	Help anyone who might be in difficulties or need assistance. This will normally be at the west door.
	The Assembly Point will be the front garden of the vicarage
	When the church has been cleared, ensure that the hall is also evacuated.
Special Contingency
If the location of the fire leaves only two of the three exits accessible the plan will be:
	If the south door could not be used and a wheelchair user was present, the west door would be their priority fallback exit and everyone else would use the north door until the west door was clear.
	If the west or north door were unavailable and there were no wheelchair users, people with mobility difficulties would use the south door and anyone else would exit using whichever other door was accessible.
	If the west or north door were unavailable, but there was a wheelchair user, everyone else would exit using whichever other door was accessible, leaving the south door clear for the wheelchair.


Additional Measures for Candlelit Services Based on Guidance Notes for Churches: Functions Ecclesiastical Insurance.
Great care will be taken where the congregation are given candles to hold, especially where large numbers are involved. Apart from the risk of igniting service sheets etc., molten wax can cause damage to clothing and is very hot. 
Where children are involved even greater care is necessary. Children must be properly supervised and care taken to ensure that they do not stand too close together and in particular not too close behind one another as there is a risk of both clothing and hair being set alight.
	There will be no processions while holding candles. 
	Purpose-made slow-burning candles will be used with slide-on drip trays. Superior plastic combined drip tray and holders for candles are available at £42/per 100.

Additional Stewards’ Responsibilities
Fire Fighting Equipment: In addition to the fire extinguishers in the church, the new fire blanket will be brought in from the vestry, ready to deal with burning clothing.
	Lighting: Stewards will have torches so that any minor problems can be dealt with without bringing on the main lights. In the event of a fire or other serious emergency, stewards will immediately switch on the main lights.
Other Events
The church is occasionally used for events other than services e.g. exhibitions. For these, we will:
	Ensure that the stewards are trained in emergency procedures.
	Have a one-off fire risk assessment if it appears to present additional fire hazards.


Public Space
This is only used perhaps one a year – in recent years, only for the summer’s annual barbeque. The Government’s guide Will be available later from http://www.communities.gov.uk/index.asp?id=1162112 for outdoor events is currently being developed and we will revisit their site download a copy and then follow any relevant guidance.
 

The Hall 
Description 
The hall includes a main open area, a kitchen, storage rooms and toilets. The main entrance and fire exit is at the front of the building and a second emergency exit, push-bar operated, is at the rear.
Use
Event
Frequency
Number & type of people
Sunday 9:30am ‘Young Matters’
Weekly in term time
Up to 20 children under adult supervision.
Sunday tea & coffee 10:30am
weekly
Some of the congregation
Parent and Toddler Group
Mondays in term time
The club is open to any child under school age with whatever carer brings them.
Ad hoc church meetings, tea & coffee etc.
About 4 times a year
Various
Lettings
Several times a week
Various: some are regular letting to organisations, others are one-off e.g. children’s parties.
 
The church hall is let to various organisations, most of which meet weekly or monthly and there are ad hoc children’s parties.   
There is a small area at the rear of the hall, accessed via the rear fire doors and surrounded by a low fence, where toddlers sometimes play in fine weather.
Existing Fire Precautions 
 Fire extinguishers are regularly serviced and are located as follows: 
	Main door and Fire Door: ‘hydrospray’ for wood, textiles etc 
	Door to stage:  CO2 for electrical fires.  
	Kitchen:  CO2 for electrical fires and a fire blanket.  

Fire extinguishers have all been recently checked; emergency exit lights were all working, the fire exits opened easily and were unobstructed. There is no fire detection or warning system installed. There is an emergency evacuation plan and there are marked fire exits with emergency lighting. Back up batteries in the Fire Exit signs were replaced in March 2005. 
The hall was checked for obvious fire risks such as worn wiring, combustibles etc. and the wiring is regularly checked by a qualified electrician. After we had the system enhanced in 2006 by Contact Electrical, they carried out a compulsory full system electrical safety check. Some problems were found and these are being addressed. 
Letting contracts now include Fire Procedures.  
Electric heaters are on a time switch which turns them off after two hours. This prevents them being accidentally left on for a long period after the hall has been vacated. 
Fire Hazards 
Sources of ignition 
The kitchen cooker is a source of ignition. Fan heaters on the walls of the hall are a source of ignition.  Sources of fuel 
There is often rubbish in the kitchen when people are cooking. e.g. paper cups & plates. There is a notice board with posters etc. pinned to it in the corridor between the main entrance and the main open area of the hall. There are storage cupboards in the hall, but, the kitchen aside, these are away from sources of ignition. 
Related hazards & issues
 If people are unable to use the phone in vicarage or nearby houses, emergency services would have to be contacted by mobile phone, because there is no telephone in the church or hall.  Hirers are currently warned of this in the revised letting information. 
Vehicles parked outside the hall could obstruct access for fire appliances. Access to the hall is via a short stretch of single track road, leading to Eastbury Road. This could be obstructed by people’s vehicles trying to leave the area of the fire. 
When the Parent and Toddler Group use the hall, the main entrance is can be obstructed by pushchairs and buggies, blocking the main fire exit. 
The fire extinguishers are hung on inadequate wall hooks and extinguishers may be damaged if they fall. 
The hall electrical installation has been inspected recently. It was upgraded as part of the 2002 building work and so this is low risk at the moment.  
People at Significant Risk 
The same people will be at risk as in the church, plus people attending at events run by organisations and people who have hired the hall. In the case of a hire, the people at risk should, in general, be known to the hirers.  
Action Plan – Hall 

This action plan assumes that the hall is medium risk as for the church, although the fire risk is greater than that for the church due to the relative frequency and range of occupiers, and also to its construction and contents, which may offer a greater probability of any fire becoming serious. 
Actions:
Remove or modify the notice board in the hall entrance corridor. A replacement fireproof board, as recently installed in the church porch would cost about £210. (Installed December 2006)
	Changes to the hall letting contract (in hand).
	Contacting hirers to identify their ‘Responsible Person’.
	Improve fire brigade access in St Matthews Close, by white-lining the edge of the parking area (as for church).
	Review the existing emergency plan. 
	File written records of testing, maintenance and training, etc. 
	Set up a process for regular reviews of fire risks.  
 Emergency Plan 
 The hall letting contract covers the following points:  
Regular hirers must nominate a responsible person to liaise with the PCC’s Heath & Safety Officer on fire-related matters.  
Hirers must acquaint themselves with the Fire notices which are posted in the Hall and kitchen noting the position of Fire exits, Extinguishers and Fire Blanket.  
	Please ensure that at least one person present has a mobile phone as there is no telephone at the Hall.
	Emergency exits must be kept clear at all times.  

This is the text of the Emergency Plan for the hall and is subject to review:  

If you discover a fire you should:  

	RAISE THE ALARM VACATE THE PREMISES 
	FIRE ASSEMBLY POINT: THE ENTRANCE TO BUSHEY & OXHEY STATION This is to ensure that people evacuated from the fire are not endangered by and do not obstruct emergency vehicles..  
	DIAL 999 and call the Fire Brigade: Your location is:  

St Matthews Church Hall,  
St Matthew’s Close,  
Eastbury Road, 
Watford WD19 4ST 
	DO NOT hang up until Fire Officer has repeated the address.  
	Ensure that all doors surrounding the fire are closed. Use fire-fighting equipment on small fires if necessary for evacuating the hall. 
	Do not attempt to extinguish large fires as this may endanger life. 
	Once outside, check that everyone is present. 
	If possible move cars so that fire appliances can get close to the hall.  

Once the hall has been evacuated, UNDER NO CIRCUMSTANCES must the hall be re-entered until you have the permission of the Fire Officer in charge to do so.   
Appendix A: Details of Exits from the Church and Hall
Each door is given a theoretical capacity for evacuation. This has been calculated using the following guidelines from Fire Safety Risk Assessment – Small & Medium Places of Assembly published by the Department for Communities and Local Government (DCLG):
A width of at least 105cm can accommodate up to: 160 people in higher risk premises 200 people in normal risk premises 240 people in lower risk premises. 
An additional 7.5cm should be allowed for each additional 15 persons (or part of 15). This is for escape times of 2 minutes for higher risk premises, 2.5 minutes for normal risk premises and 3 minutes for lower risk premises. 

Escape routes
The suggested travel distance for seating in rows
where more than one route is provided
20m high risk 32m normal risk 45m low risk
Where only a single escape route is provided
10m high risk 15m normal risk 18m low risk

The calculations show that any one door, when fully open, in the hall or church should be theoretically capable of evacuating the likely numbers from the building within the target time. 

The Church 
There are three exit doors from the church: 
	The North Door 
	The West Door  
	The South Door 

See Appendix B for the location of each door on the plan.  
All doors are contemporary with the church building and none meet current criteria for a fire door, which are: 
	Should not be fitted with locking devices 
	Should open outwards 
	Should be well lit & signed   

The North Door 
This is the most commonly used entrance and it consists of two sets of doors.  
The inner door is two parts, each 80cm wide. It is lockable and it also has a latch. One half is secured by bolts. During services it is closed but not locked. The furthest seats for the congregation are about 15 metres away. It opens inwards. 
The outer door is two parts; each 72cm wide and is not lockable. The hinges are sprung so that it is self-closing and it can swing either inwards or outwards. It can be secured in the open position by hooks. During services it is closed to help prevent draughts. Beyond the outer door are five steps down to the drive. 
Theoretical capacity: 144cm width 235 people in higher risk premises 275 people in normal risk premises 315 people in lower risk premises 
Lighting: There is good lighting from a PIR unit covering the area between the two doors. The exterior is lit at night. There is no emergency lighting and no illuminated signage.  
The West Door 
This is used for access to the rear car park and hall. It consists of two sets of doors.  
The inner door is two parts, each 80cm wide. It has a latch and one half is secured by bolts. During services it is closed but not locked. They open inwards. The furthest seats for the congregation are about 15 metres away. It opens inwards. Immediately there are steps down to vestibule leading to the outer door. 
The outer door is 118cm wide and is not lockable. The key for the lock has been lost, but it is secured by stiff bolts and a latch. During services it is closed but left unbolted. It opens inwards. 
Theoretical capacity: 118cm width 175 people in higher risk premises 215 people in normal risk premises 255 people in lower risk premises 
Lighting: There is good lighting covering the area between the two doors, but this would fail if the electrical power failed. The exterior is lit at night via a PIR unit on the outside of the church hall. There is no emergency lighting and no illuminated signage.  

The South Door 
This is the most rarely used door. It is in the Lady Chapel and consists of a two part door, each part 66cm wide. It has a lock and key but no latch and one half is secured by door bolts. During services it is closed and locked, because there is no latch, and in cold weather it may be curtained to help reduce draughts. However, in an emergency, it can be sprung open without the key simply by releasing the door bolts. The furthest seats for the congregation are about 15 metres away. Immediately outside there are two steps down to the rear car park and, to access it, the congregation would have to go up two steps into the Lady Chapel. It opens inwards. 
Theoretical capacity: 132cm width 205 people in higher risk premises 245 people in normal risk premises 285 people in lower risk premises 
Lighting: There is good lighting in the Lady Chapel, but this would fail if the electrical power failed. The exterior can be lit at night. There is no emergency lighting and no illuminated signage.  Wheelchair Evacuation Routes 
Because it has the fewest steps, the South Door is used for wheelchair access via a pair of temporary metal ramps, with another temporary pair of ramps for the steps down from the Lady Chapel.  The West Door also has ramps that could be used for an emergency wheelchair evacuation, although these ramps are very steep, because of the height of the steps and the limited space between the two sets of doors.  
Evacuation Routes for People with Impaired Mobility
If the temporary wheelchair ramps were in place, it would be dangerous for other people to use the South Door, although it has fewer steps than any other exit and, if there were no wheelchair users in church, it would be the most suitable for people with impaired mobility. People with walking aids and general mobility problems currently use the West Door, because it has recently been fitted with handrails for the steps.  
Trial Evacuation Exercise
On 17th June 2007 there was a trial evacuation of the church to verify these theoretical times. The results were as follows:

	The evacuation was executed without injury or congestion at the exits. Towards the end of the exercise, all exits were well under capacity, and only a few stragglers were passing though at the end of the timing period. Therefore, calculated flow rates on today’s timings through the exits must be regarded as extremely conservative. 

Note that people with mobility difficulties were directed to the west door and people in the chancel and the wheelchair were directed to the south door.
	As a ‘Medium Risk’ building, the target time to evacuate the building is 2½ minutes. Even using the low flow rates achieved, we could evacuate a typical Sunday Eucharist congregation well within this time limit.
There would only be a problem at the larger services such as Christmas Eve, where there could be 150 people, but if we used all the exits to capacity, there should not be any difficulty meeting the target. 

The table below summarises the results and includes a comparison with the theoretical fire exit capacity calculated using the official government formula:


Number
N Door
W Door
 S Door
Choir (one member transferred to wheelchair)
3

1
2
Clergy
1


1
Servers
2
1

1
Musicians
3

1
2
Children
5
2
3
0
Wheelchair
2


2
Remainder of the congregation
28
23
5
0
Total
44
26
10
8
Evacuation time
1.42
1.42
1.17
n/a
Calculated number of people evacuated in 2.5 minutes.
77
46
21
n/a
Theoretical number evacuated in 2.5 minutes using the government’s formula.
735
275
215
245

The Hall 
There are three exit doors from the hall: 
	The Main Entrance Door 
	The Rear Fire Escape Door  
	The Emergency exit from the Stage 

The capacity of the hall is up to 80 people (seated) or up to 100 (standing).  
The Main Entrance Door 
This is the only entrance to the hall; the other doors are for emergency exit only. It consists of a double door which opens outwards. It is lockable, but is unlocked when the hall is in use. It leads to a corridor, with doors to the toilets on one side and, straight ahead, internal double doors to the main body of the hall. It is the only entrance with a ramp suitable for wheelchairs and people with walking aids. Theoretical capacity: 150cm width 250 people in higher risk premises 290 people in normal risk premises 330 people in lower risk premises 
Lighting: There are illuminated Fire Exit signs and emergency lighting in the corridor and outside.  The Rear Fire Door  
This opens outwards and is operated by a push bar in the inside. It is not lockable and leads directly to an open area behind the hall. In an emergency, a wheelchair could be manhandled out of this door if the main entrance was blocked, although there is a step down to the outside. 
Theoretical capacity: 150cm width – as for Main Entrance. 
Lighting: There are illuminated Fire Exit signs and mains PIR lighting outside.  
The Emergency Exit from the Stage 
This is a small door that is only likely to be used when there are people on the stage, which is rarely. It opens outwards. It is accessible from the main body of the hall via a side door to the stage. It is operated by a push bar on the inside. It is not lockable and opens at the front of the hall.  
Theoretical capacity: 75cm width. This could evacuate roughly 100 people. Note that the width is below the recommended 105cm for a normal fire exit. 
Lighting: There are illuminated Fire Exit signs but no outside lighting.  
Appendix B: Church Plan 
This plan shows the location of sources of combustion and sources of ignition (C&I1-4), the location of fire extinguishers (F) and the exit doors referred to in this report.  file_2.png
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Appendix C: Routine Safety Checks
Checks before a service or event
Remove bolts and unlock fire exits. Ensure that doors on escape routes swing freely and close fully, and check escape routes to ensure they are clear from obstructions and combustible materials, and in a good state of repair. Where practicable, visually check that emergency lighting units are in good repair and apparently working. Check that all safety signs and notices are legible.
Weekly checks
Check at the start of the Sunday 9:30am service, that fire extinguishers are correctly located and in apparent working order. 
Monthly tests and checks
Test all emergency lighting systems to make sure they have enough charge and illumination according to the manufacturer’s or supplier’s instructions. This should be at an appropriate time when, following the test, they will not be immediately required. Check that fire doors are in good working order and closing correctly and that the frames and seals are intact. 
Annual tests and checks
The emergency lighting and all fire fighting equipment should be tested and maintained by a competent person.



END OF DOCUMENT

